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IIpunsaTo YTBepxaaro

Ha 3aCe[JaHUH I1eJaroru4ecKoro P2 I[npeKTop oy, «nymapcxax COILL»
coBeTa H.B.Pomanosa

28 aprycra 2020 roxa, nporokoi Ne 26 MpHUKa3 N926 0T‘12x8:.0§.2020r.

IOJIOYKEHHE O BUEAMOTEKE -
MYHUIUITAJIFHOTO OBIEOEPA30BATEJIFHONO Y UPEX IEHIAS
(KYXMAPCKASI CPE/THSISI OBIIEOBPA3OBATEJIBHASI IIKO.TA

1. OBIIIME NOJIOXXEHUSA

1.1. bubnuoTeka yJacTByeT B y4eOHO - BOCIIHTATEILHOM IIPOLECCE B LEIIX 00ECIEYeHns
IpaBa y4acTHHKOB 0Opa30BaTEIBHOrO Iporecca Ha OECIUIATHOE MOJB30BAHHE OHUOIHOTEUHO-
HH(OPMAIHOHHBIMA PECYPCaMH.

1.2. bubmuoTeka pyKOBOJCTBYyeTCS B CBOCH MAEATENHHOCTH (efepalbHbIME 3aKOHAMH,
ykazaMd M pacnopspkeHusmu IIpesunenta Poccuiickoit ®enepaiyu, IIOCTAaHOBICHHSIMH |
pacniopsokenussMu  [IpaButensctBa Poccmiickoit ®enepanyii W HCIONHHUTENBHBIX — OPraHOB
cyosexToB Poccuiickoit ®enepanuy, peIICHHSIMH COOTBETCTBYIOIIErO OpraHa yIpaBlIE€HHS
o0pa3zoBaHHEM, YCTaBOM O00ME0Opa30BaTENBPHOIO YUPEXKIEHHS, IOJOKEHHEM O OHOIHOTEKe,
YTBEPXKIECHHOM JUPEKTOPOM 00Ie00pa30BaTEEHOIO YIPEIKACHHUS.

1.3. Ilemu GubmuoTexw  061me0Opa3oBaTeIbHOTO « YIPEXKACHHAS COOTHOCITCS C IIENSAMHA
00meo6pa3oBaTeNbHOr0 YUpEXACHUS: (popMUpOBaHHe 00MIEeH KyIbTYPhl JMIHOCTH 00YyJArOIIHXCsI
Ha OCHOBE YCBOEHMs 00f3aTEJBHOI0 MHHHMYyMa COJEpXKaHHs 00Imeo0pa3oBaTeIbHBIX IIPOrPaMM,
VX aJAITANS K KH3HH B OOIIECTBE, CO3aHAE OCHOBBI /ISl OCO3HAHHOTO BEIGOPA H MOCIIE/TYIOMEr0
OCBOEHHS INPOGhECCHOHATBHBIX 00pa30BATEIBHBIX NPOTrPaMM, BOCIHTAHHE TPaXKIaHCTBEHHOCTH,
TpyOOIOOHs, yBa)XEHHS K IpaBaM M CBOOOJaM dYenoBeka, JOOBH K OKpYXKAaIOIEeWd MIpHpOJE,
Ponune, ceMbe, hopMupoBanUe 310pOBOT0 00pa3a XKH3HH.

1.4. Tlopsmok HONB30BAaHUSA WCTOYHHKAMH HH(POPMAIMH, MEPEYeHb OCHOBHEBIX YCIYI H
YCIIOBHUS HX IIPEeIOCTaBIeHHUs onpernessiorcs [TonoxernneMm o 6ubiuoreke 00meo0pazoBaTeI-HOTO
yupexaenus u IIpaBuaaMy M01630BaHMs OHOIHOTEKOH, YTBEPKACHHBIMA TUPEKTOPOM IIKOJIBL.

1.5. Opranm3amus o6CTyKUBaHHS YIACTHHKOB 00PAa30BaTeIBHOIO IPOIECca MPOH3BOIHTCS
B COOTBETCTBHH C IpaBWIAMM TEXHUKH OE30IIaCHOCTH M INIPOTUBOIOKAPHBIMH, CAHHTAPHO-
TUTHEHUYECKAMU TPeOOBaHUIMHY.

2. OCHOBHBIE 3ATIAUYH

OCHOBHBIMH 33/1auaMyi OUOITHOTEKH SBISIOTCS:

a) ofecneyeHHe ydaCTHHKaM - 00Opa30OBaTeILHOrO  mpolecca -  O0ydaroImuMmcs,
[eJarOTHYECKUM DPabOTHHUKaM, POIMTENSM, (MHBIM 3aKOHHBIM IIPEICTABHTENSAM) OO0YJarOIuXCs
(manee - IONB30BATESIM) -HOCTYNa K MHGOPMAIUM, 3HAHHUSM, HIEAM, KYJIbTYPHBIM IEHHOCTSIM
MIOCPEICTBOM HCTIONB30BAHUS OHOIHOTEYHO-HH(POPMAIIMOHHBIX PECYPCOB 00meo0pa3oBaTeIbHOro
YUPEXJICHHS] Ha Ppa3IH4YHbIX HOCHTEIIX: OyMaXkHOM (KHIDKHBIL (GOHI, (OHI NEPHOIIYECKHX
u37aHui); MarHuTHOM ((oHN ayauo- u Buneokaccer); mudpoBoM (CD-muckH); 1 HHBIX HOCHTEISX;

6) BocIUTaHME KYJIBTYPHOTO M IPaXKHAHCKOIO CaMOCO3HAHHS, ITOMOINb B COLMAIH3AIAN
obyuJaromerocsi, pa3BUTHH €r0 TBOPYECKOTO TIOTEHIHANA;

B) (OpMHpOBaHME HABBIKOB HE3aBHCHMOIO OHOIMOTEYHOTO IIOJNB30BATENS: OOydYeHHE
IIOMCKY, 0TOOpPY B KPUTHYECKOM OIeHKe HH(OPMAIIUH;

I) COBEPHICHCTBOBAHHWE IPEJOCTABIAEMBIX OHWOIHOTEKOH YCIyr Ha OCHOBE BHEIPEHHS
HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHH ¥ KOMIIBIOTEpH3alUH OHOIHOTEIHO-UHPOPMALIMOHHBIX
IporeccoB, popmMupoBaHre KOMGOPTHOH OUOTHOTEYHON CPEIBL.



3. OCHOBHBIE ®YHKIINHU
Jlnist peanu3anuy OCHOBHBIX 33/1a4 OMOIHOTeKA:
a) ¢opmupyer (oHA OHOIMOTEYHO-WH(OPMALMOHHBIX PECYpCOB 00IIE00pa30BaTEIHHOTO
YUPEKICHUA:
° KOMIUJIEKTYET (doHI y4eOHBIMH, XYyJIOKECTBEHHBIMH, HAYYHBIMHU, CIIPABOYHBIMHU,
Iegarort4yeCKuMmn u HAay4YHO-TIOIIYJIAPHBIMHA JOKYMCHTaMU Ha TpaJulUOHHBIX U
HCTPAAULIMOHHBIX HOCHUTCIIAX I/IHq)OpMaHI/II/I;

o OCYIIIECTBIISICT Pa3MEIICHUE, OPraHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB;
0) co3maet HHMOPMAMOHHYIO TTPOTYKIIHIO:
. OpraHum3yeT ¥ BeleT CIPaBOYHO-OMOMMOrpadMuecKkuii — ammapar: KaTaJloTh

(anaBUTHBIN, CHCTEMAaTUYECKUIl), KapTOTEKH (CUCTEMATHUYECKyI0 KapTOTEKy cTaTeil,
TEMaTH4ECKHE KapTOTEKH);

J pa3zpabaThiBaeT pEKOMEHJaTellbHble Oubnuorpaguyeckue mnocoOus (CHHUCKH,
0030pHbI, YKa3aTelu U T.I1.)
J obecrieunBaeT HHPOPMHUPOBAHHUE MOJIb30BATENEH 00 MHPOPMATMOHHON MTPOAYKIIHH;

B) ocymiecTBisieT AuddepeHIIupoBaHHOE OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCITYy>KMBaHUE
00yJaroImXxcs:

. CO3/a€eT yCIOBUS ISl pea3alii CaMOCTOSITEIbHOCTH B O0yYEHHH,
IT03HABATEIBHOM, TBOPUYECKOH EATEIBHOCTH;
. OpraHu3yeT 0Oy4YeHHe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO TOJIB30BATENS U

notpedurens . ”HGOPMAITUH, COICHCTBYET HHTETPAIlMK KOMILIEKCAa 3HAaHUH, YMEHUH U
HaBBIKOB Pa0OTHI C KHUTOM U HHGOpMaLne;

. OKa3bIBaeT MHPOPMAIMOHHYIO MOJIEPKKY B PEIICHUH 3a]a4, BOZHUKAIOLIUX B
nporiecce uX ydeOHOM, caMo00pa3oBaTEIHbHON U JOCYTOBOM JIEATEILHOCTH;

J OpraHu3yeT MaccoBbIe MEPONPUSTHS, OPUECHTHUPOBAHHbBIE HA pa3BUTHE OOIIeH, 1
YUTATEIbCKON KYJIbTYPhl TUUHOCTH, COJAEUCTBYET PA3BUTHUIO KPUTUUECKOTO MBIIIJICHUS;
T) OCYITIECTBIISIET muddepeHInpoBaHHOE OonbIMOoTeUHO-NH(POPMAITMOHHOE

00CITy>)KMBaHUE TIEAArOTHYECKUX PAOOTHUKOB:
o BBISIBISICT HMH(OpPMALMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3ampocChl,

CBsI3aHHbBIE C 00y4YeHHEM, BOCITUTAHUEM U 3JIOPOBBEM JICTEIl;

J OCYILIECTBIISIET TeKyIee HHPpopMupoBaHue (IHU HHPOpMAIHK, 0030pbl HOBBIX

MOCTYIUICHUH U MyOJIUKaIuii ), ”HPOPMUPOBAHHE PYKOBOJICTBA 00IIIE00pa30BaATEIIHLHOTO
YUpPEXICHUS 110 BOIIPOCAM YIPaBJICHUsT 00pa30BaTeIbHBIM IPOIIECCOM;
o CIOCOOCTBYET TMPOBEICHHUIO 3aHATUH 10 (OPMHUPOBAHUIO HH(POPMAITMOHHON
KYJIBTYPBI;
1) ocymecTBiseT auddepeHurpoBaHHOe OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCITYy:KUBaHHE
pomuTenei (MHbIX 3aKOHHBIX IIPEACTaBUTENEH ) 00yJaroInuXcs:

J YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTeIe U HMHPOPMHUPYET O HOBBIX MOCTYIUICHHUAX
B OMOIHOTEKY;
J KOHCYJBTUPYET IO BOIPOCAM OpPraHU3allMUd CEMEHHOTO YTEHUS, 3HAKOMHT C
uHpopMalnyei Mo BOCIUTAHUIO JIETeH;
° KOHCYJIBTUPYET IO BOIIPOCaM y4eOHBIX U3IaHUH Ui 00yJaromuxcs.
4. OPTAHM3AIUA JEATEJBHOCTU BUBJIUNOTEKHU
4.1. Crpykrypa OuOIHMOTEKH BKJIIOYAaET OTJeNbl Yy4eOHHUKOB, WH(POPMALUOHHO-

oubnunorpaduueckoit padoThI;

4.2. bubnuoreyHo-MHPOPMALMOHHOE OOCIYXMBaHHE OCYIIECTBIIIETCS Ha OCHOBE
O6unOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM U BOCIHUTATEIbHBIM
IUTaHaMHU  00111e00pa30BaTENbHOTO YUPEXKACHUS, MPOrpaMMaMH, MPOEKTAMH M IUIAHOM pPabOTHI
OUOIMOTEKH.



4.3. B mensax obecrieueHHss MOJEPHU3AUMN OMOIMOTEKH B YCIOBUSAX WH(POpMATHU3ALUU
oOpa3oBanusi M B TpeleNax CpeACTB, BBIICIAEMBIX YUPETUTEIIMH, 0011e00pa3oBaTeIbHOE
yupexieHre ooecrneunBaeT OnOIUOTEKY:

- TapaHTUPOBAHHBIM (MHAHCHPOBAHMEM KOMIUIEKTOBAHUS OMOIMOTEYHO-MH(POPMALMOHHBIX
pecypcos,;
- HEOOXOJIMMBIMH CITy)KEOHBIMA W TIPOU3BOJCTBEHHBIMH TMOMEIICHUSMH B COOTBETCTBHUHU CO
CTPYKTYpOU OUOIHMOTEKH
4.4. O6meoOpa3oBaTeIbHOE YUPEIKICHUE CO3/IaeT YCIOBHS JIJISI COXPAHHOCTH MMYIIECTBA
OMOIMOTEKH;

4.5. OTBETCTBEHHOCTD 32 CHCTEMAaTHYHOCTh ¥ Ka4E€CTBO KOMIUIEKTOBAaHHS OCHOBHOTO (hOHIa
OMOIMOTEKH, KOMIUIEKTOBAaHHE Y4eOHOrO (POHIa B COOTBETCTBUU C (PeIepaIbHBIMH IEPEUHIMU
Y4eOHHKOB W Y4eOHO-METOAWYECKMX W3JIaHWH, CO3/1aHHe HEOOXOJWMBIX YCIOBHHA  JUIs
NESITeIbHOCTH OUONMOTEKM HECeT pPYKOBOJAUTENb 00I1€00pa30BaTENbHOTO  YUPEXKACHUS B
COOTBETCTBUU C YCTABOM YUPEKICHHUS.

4.6. Pexum paboTbl OHMONMOTEKHM oOmpenenseTcs OuOIMOTeKapeM B COOTBETCTBHU C
MpaBUJIaMU BHYTPEHHETO pacrhopsiika 001eo0pa3oBaTeIbHOTO YUPEIKICHHUS.

5. YIIPABJIEHHUE. IITATBI

5.100m1ee pykOBOJCTBO JAEATEIbHOCTHIO OMOIMOTEKH OCYHIECTBIIAET pyKoBoauTenb MOY
«Kyxmapckas COI».

5.2. PykoBOACTBO OMOIMOTEKOW OCYIIECTBISET OMONMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTh B TMIpeleNax CBOEH KOMIIETEHIIMH Tiepex OOIIEeCTBOM | PYKOBOJIUTEIIEM
00111€00pa30BaTEIHPHOTO  YUPEKACHHUS, OOYUAIONIUMHUCA, WX POAUTEISAMH (MHBIMH 3aKOHHBIMH
MPEJCTaBUTEISIMU) 32 OPTaHHU3ANMUIO0 U PE3YIbTAThl JACATEIHHOCTH OMOIMOTEKH B COOTBETCTBUU C
(YHKIIMOHATLHBIMU OO0SI3aHHOCTSAMH, TPETyCMOTPEHHBIMU KBaJTHU(PUKAITMOHHBIMU TPEOOBAHHIMU,
TPYAOBBIM JIOTOBOPOM U YCTaBOM 00I1I€00pa30BaTEILHOTO YUPEKICHHS.

5.3. Bubnuorekaph HazHayaeTcss PyKOBOJUTEIEM OOIIEOOPA30BATEIBHOIO YUPEKICHUS,
MOJKET SIBIISITHCSI WICHOM IE€JarOTHYECKOr0 KOJUIGKTHBAa M BXOJIUTHh B COCTaB IENAarornyeckoro
coBeTa 001e00pa30BaTEILHOTO YUPEKICHHS.

5.4, Bubnuorexkaphb paspabaThIBa€T W MPEACTABISAET AUPEKTOPY MIKOJIBI Ha YTBEPHKICHUE
CIICAYIOIINE JOKYMCHTBI:

a) TI0JIOXKEHHE 0 OMOIMOTEKE,

0) mpaBwIIa MOJI30BAaHUS OMOIHOTEKOH;

B) TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO TIOKYMEHTAIIHIO.

5.5. Ha paboty B 6uOn1oTeKky NpuHUMAIOTCS JIULIA, UMEIOIINE HEOOXO0IUMYIO
podecCHoHAbHYIO MOITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBATU(UKALIMOHHON
XapaKTEePUCTUKH MO JOHKHOCTH U MOJYUYEHHOU CTIelManbHOCTH, MOATBEPKACHHYIO TOKYMEHTAMHU
00 00pa3oBaHny U (WJIK) KBATH(PUKALIAH,

5.6. TpynoBble OTHOLIEHUS] PAOOTHUKOB OMOIMOTEK U 00111€00pa30BaATENBHOTO YUPEKACHUS
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOTO HE IOJKHBI IPOTUBOPEUUTH
3aKOHOIaTenbCTBY Poccuiickon denepauuu o Tpyae.

6. IPABA U OBSI3AHHOCTU BUBJIMOTEKHA

PaGoTHuK O0M0JIMOTEKN HMEIOT MPABO:

a) CaMOCTOATENbHO  BBIOMpaTh  (OPMBI, CpeACTBA M METOAbl  OMOIMOTEYHO-
MH(POPMAIIMOHHOTO  OOCITYXUBaHHUs 00pa30BaTEIbHOTO M BOCIHUTATEIBHOTO IMPOIIECCOB B
COOTBETCTBHUH C IIENSIMH U 33/1a4aMH, YKa3aHHBIMU B ycTaBe 00I11€00pa30BaTEIbHOTO YUPEKICHHS
Y TIOJIOKEHUU 0 OMOIHoTeke 0011e00pa30BaTEIbHOTO YUPEKICHHUS;



0) TNPOBOAUTH B YCTAHOBJICHHOM TMOpSIKE (aKyIbTATUBHBIC 3aHATHS, YPOKU H KPYKKH
O6ubnmoTeyHo- OubIHorpaduuecKux 3HaHUH 1 UHPOPMALIMOHHOM KYIBTYpHI;

B) OIpEAeNATh UICTOYHUKU KOMILJICKTOBAaHUS HH()OPMAIIMOHHBIX PECYPCOB;

') U3bIMaTh U PEATM30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHM C MHCTPYKIHEH IO
ydery OubIuoTeqHoro GpoHmaa;

) OmpeneniTb B  COOTBETCTBHHM ¢  llpaBuiamMu  1MOJIb30BaHHsL — OMOIHOTEKOMH
00111€00pa30BaTEIBHOTO YUPESKICHUS, YTBEP)KICHHBIMI PYKOBOIHMTEIEM O0O0IIe00pa30BaTeIbHOTO
YUPEXKACHUS, U TI0 COTJIACOBAHUIO C POJUTEIICKAM KOMHUTETOM BUJIbI U pa3Mepbl KOMIICHCAIIUH
yiep06a, HAHECEHHOTO T0JIB30BaTEIISIMHI OUOIMOTEKH,

€) ydJacTBOBaTh B YIpaBJICHHH OOIIE0OpPa30BATEIBHBIM YUYPEKIECHHEM B IOPSJIKE,
OTIPENIEIISIEMOM YCTAaBOM 3TOTO YUPEKICHHS;

) UMETh €XKETOJHBINA OTITyCK 28 KaJeHIapHBIX JHEH B COOTBETCTBHU C KOJUIEKTUBHBIM
JIOTOBOPOM MEXJIy paOOTHUKAMH U PYKOBOJICTBOM OOIIEOOpa30BATEIHHOTO YUPEKICHUS WIH
WHBIMH JIOKQIbHBIMU HOPMATHBHBIMHU aKTaMHU;

3) OBITHh TPEACTABICHHBIMH K pa3iW4YHBIM (OpMaM MOOMIPEHHs, HarpajaM ¥ 3HaKam
OTIIMYUS, TPETYyCMOTPEHHBIM Tl paOOTHUKOB 00pa30BaHUs M KYJIbTYPHI;

1) y4acTBOBATh B COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit deneparuu B pabote
OMOIMOTEYHBIX aCCOIMALIMN UITH COIO30B.

PaGoTHuK OUOJIMOTEKHU 00513aH

a) 00ecCTmeuyuTh IMOJIb30BATENSIM BO3MOXKHOCTh Pa0OTHI ¢ MH(POPMAIIMOHHBIMH pPECypCamMu
OUOINOTEKH;

0) nHPOPMHUPOBATH MOJIB30BATENICH O BUJIAX MPEIOCTABIIIEMbIX OMOIMOTEKOM YCIIYT;

B) obecrieunBaTh COXPAHHOCTh HCHOJb30BaHUS HOCUTENEH HHPOpMAIUH, UX
CUCTEMAaTH3allHIo, .pa3MEIICHHE U XPAaHEHHUE;

r) obOecrneunBaTh PEXUM pabOThl B COOTBETCTBUU C IMOTPEOHOCTSAMH TOJIb30BATEICH W
paboToii 00111e00pa30BaATEIHHOTO YUPEKICHUS;

1) OTUYUTHIBATHCSA B YCTaHOBJIEHHOM HOpsIKE nepen PYKOBOUTENIEM
00111€00pa30BaTEIHHOTO YUPEKIACHUS;

€) TMOBBIIIATH KBATH(DUKAIIHIO.

) TPOBOJAUTH CBEpKy OubnuoTedHoro QoHaa U MOCTyMaroled JaurepaTypsl C
@denepalibHbIM CIIUCKOM SKCTPEMHUCTCKUX MaTepUAIIOB;

7. IPABA 1 OBSI3AHHOCTH IOJIb30OBATEJIEW BUBJIMOTEKA

7.1. lloab30BaTe I OMOJIMOTEKH UMEIOT NPABO:

a) TI0JIy4aTh MOJIHYIO HH(pOpManuio 0 cocTaBe OubimoTeuyHoro (Goxaa, HHOOPMAITMOHHBIX
pecypcax U npeoCTaBIIeMbIX OMOIHMOTEKON yCITyrax;

0) IMOJIB30BATHCS CIPABOYHO-OUOIHMOTpadUIECKUM armapaToM OUOIMOTEKH;

B) TI0JIy4aTh KOHCYJIbTAIIMOHHYIO ITOMOIIIb B OMCKE U BBIOOPE UCTOYHUKOB HH(POPMALINY;

r) TOJy4aTh BO BPEMEHHOE MOJIb30BaHHE HA a0OHEMEHTE U B YUTAJIHHOM 3ajie NeUaTHhIC
W3JIaHHS, ayJIMOBU3YaJIbHBIC IOKYMEHTHI U IPYTUe HCTOUHUKU HH(DOPMAITHIH;

1) TPOJJIeBATh CPOK IMOJIb30BAHUS IOKYMCHTAMU;

€) Moiy4yaTh TeMaTHuyeckue, pakrorpaduyeckue, yTouHsomue u oudnuorpapuueckue
CIPaBKH Ha OCHOBE (poHIa OMOINOTEKH;

) TMOJIy4aTh KOHCY/IbTAIIMOHHYIO MTOMOIIL B padoTe ¢ nHdopManuend Ha HETPaTUITUOHHBIX
HOCHTEIISX MPU MOJIH30BAaHUH JIEKTPOHHBIM U MHBIM 000pyI0BaHUEM;

3) y4acTBOBAaTh B MEPOMPHUSATHUSAX, IPOBOAUMBIX OUOIHOTEKOIH;

1) oOpaiaThCs A7 pa3perieHnst KOHQINKTHON CUTYallud K TUPEKTOPY IIKOJIBI,

K) 00>KaJI0BaTh B CyJl ICHCTBHS TOJPKHOCTHOTO JIMIIa OMOINOTEKH, YIIEMJISIOIINE ero MpaBa

7.2. Ilonb30BaTen ONOINOTEKH 00SI3aHbI:

a) coOyoJaTh MpaBuiIa MOJb30BaHU OUOINOTEKOMH;



0) OepeXHO OTHOCHUTHCS K MPOU3BENEHHSIM IeyaTu (He BBIPHIBATh, HE 3arn0aTh CTPAHMI,
HE JIeNaTh B KHUTAX MOJYEPKUBAHUHM, MOMETOK), WHBIM JOKYMEHTaM Ha Pa3IMYHbIX HOCHUTENSX,
000py/I0BaHNIO, UHBEHTAPIO;

B) TMOJJEPKHUBATh MOPAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH,
PAacIoNIOKEHHUS KApTOUYeK B KaTajaorax U KapToTeKax;

I') TOJb30BAThCA IIEHHBIMA M CIPAaBOYHBIMH JOKYMEHTAaMH TOJIBKO B TOMEIICHUU
OMOIMOTEKH;

1) yOeauThCsl MPH MOYYEHHH TOKYMEHTOB B OTCYTCTBUHU Je(PEKTOB, a Ipu OOHApYKEHUH
npouHPOPMHUPOBATE 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApy)KEHHBIC
ne(eKThl B claBaeMbIX JOKYMEHTaX HECET MOCIETHHIH MMOJIb30BaTEIb;

€) PacIUCBIBATHCS B YUTATEIHCKOM (POPMYIISIPE 32 KX IbIid MOTYIeHHBIA JOKYMEHT;

) BO3BpalllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHl OHONHOTEKHM B Ciydae UX yTpaThl WIH TOPYH UM
pPaBHOIIEHHBIMH, JIMOO KOMIIEHCHPOBATh ymepd B pa3Mepe, YCTAHOBICHHOM MpaBHUJIAMHU
II0JIE30BaHMS OUOINOTEKOM;

1) MOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO UCTEUEHUH CpOKa 00y4YeHHUs W paboThl B
-00111€00pa30BaTEIBLHOM YUPEKICHHUH.

7.3. [lopsiioK MOJIL30BAHUSA OMOJIHOTEKOI:

a) 3anuch oOydarluxcs 001e00pa3oBaTENbHOTO  YUPEXACHUS B  OHUOIUOTEKY
MIPOU3BOIUTCS TIO0 CIIMCOYHOMY COCTaBY KJlacCa B WHAMBHIYaJTBHOM MOPSJAKE, IMEeJarornieckux M
MHBIX pab0OTHHUKOB OOIIe00pa30BaTEIbHOIO  YUPEKICHUS, poJauTesned (MHBIX 3aKOHHBIX
MPEeACTaBUTENCH ) 00yUJaIONUXCS — TI0 MACTIOPTY;

0) mepeperucTpaiys nojiab3oBaTenell OMOIMOTEKN TPOU3BOTUTCS €KETOIHO;

B) JOKYMEHTOM, TMOJTBEPXKAAIONIMM TPaBO IOJH30BaHHUS OMOIMOTEKOH, SIBISETCS
YUTATENBCKUN (PopMyIIsip;

B) YHUTATEIBCKUM GOpMYIISAp GUKCUPYET JaTy BBIIAYH MOJIH30BATENIO JOKYMEHTOB U3 (oHIa
OMOTMOTEKHN U X BO3BPAICHUS B OUOIHOTEKY.

7.4. [lopsiioK MOJIb30BAHUA A00HEMEHTOM

a) TMOJIb30BATEIH MMEIOT MPaBO MOJYYUTh Ha JOM W3 MHOTOTOMHBIX U3JaHUIl He Ooiee
JBYX JTOKYMEHTOB OJTHOBPEMEHHO;

0) MakcHMaJbHbIE CPOKU MOJB30BaHUS JOKYMEHTAMHU:

. y4eOHUKH, YIeOHBIC TOCOOUS - YIeOHBIN TOI;
o HAyYHO-TIOMYJISIpHAsI, MO3HABATEIbHAs, XyI0’)KECTBCHHAs JIUTEpaTypa - 1 Mecsil,
o MEpPUOINYCCKHUE U3JAHNUS, U3/IaHUs TIOBBIICHHOTO crpoca -15 nHei;

B) MOJIb30BaTEIM MOTYT MPOJUIMTh CPOK TMOJb30BAaHMUS JAOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO OPOHBI APYI'UX MOJIb30BATENEH.

7.5. IlopsiIOK MOJIL30BAHMSI YATAJIbHBIM 32JI0M:

a) JOKYMEHTBI, IpeIHa3HaYCHHbIE 715 padOThl B YUTAILHOM 3aJie, Ha JOM HE BBIJAIOTCS;

0) DHIUKIONEAWH, CHPABOYHHMKH, PEAKUE, IICHHBIC M HMEIIIHECS B CIMHCTBEHHOM
9K3EMILISPE TOKYMEHTHI BBIIAIOTCS TOJIBKO IJis paOOTHI B UUTAIHHOM 3aJi€.



		2021-10-13T11:14:55+0200
	МОУ "КУЖМАРСКАЯ СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА"
	Я являюсь автором этого документа




